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INTRODUCTION

This booklet is the second in'the College Bibliocentre’s System Revort
Series. The “College Bibliocentre Acquisition and Accounting System Des-
cription Manual (SRS 1 1970}” was the first and in it the functions of the
Bibliocentre and the proposed computer systemn were outlined.

The Acquisition and Accounting System has now been programmed,
tested and is currently running in parallel with the manual operations. Im-
plementation is ta ing place in planned stages so as to ensure a smooth
takeover and to enable staff to familiarize themselves with a number of
different approaches to their work. As would be expetted, the workload has
increased considerably, but it is to be hoped that the extra effort will pay
off in terms of maximum effectiveness of the operating system.

The ultimate purpose of this manual is to illustrate the reparts that the
Community Colleges will be receiving, to describe their centent and to nro-

vide the means for interpreting the information. Th» manus’ ) ato
4 sections. Section | summa-izes the Act, iisiuu, and Ac.. ~iy oystem
from th  act T . . by means of flowcharts and accompanying

narratives. Section Il describes the operating envirosnment. Secuon 111 shows
the reports the Gnllzges are to receive and Section IV outlines the adminis-
trative and housekeeping reports of the College Bibliocentre.
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1.1

1.2

SECTION | - Computer System Summary

Acquisition Sub-Systern

Colleges send their orders to the Bibliocentre on multi-part Order
Requisition Slips which are then visually checked for accuracy and on
which other relevant data, such as supplier code, are added. One copy
of the Order Slip is sent immediately to the uppropriate supplier. An-
other copy is remitted to the Keypunching Department and every 2or 3
days the punched orders are processed and added to the main Order
File. Two listings are produced from the new orders, one by ordr-
number and tire other by Author.

The Acgquisition sub-system also processes “blanket orders”. These
are orcrs requested simultaneously by two or more colleges as a
result of examining the material on display at the Bibliocentre.

Colleges may also receive material either as a gift or through direct
purchase. Such items can be sent to the Bibiiocentre for binding, cata-
loguing and processing. To ensure complete control of these items they
are included in the system, the data being keypunched at the time of
receipt. (In the case of books, photocopies of the title pages can be sent
to the Bibliocentre for the supply of catalogue cards and spine |abels).

Receipt and Shipment Sup-system

When an item is received from the supplier or shipped to the college
a transactior card is keypunched which updates the main Order File
with receiving and shipping data. The system is flexible in that:

{a) each order number represents an individual title, but volume or part
numbers added to the order number can identify each volume or part
uniquely. Thus, muitivelume works may be received without prior
knowledge that the original order was indeed # multi-volume work,
by the addition of the volume or part number on the receiving trans-
action card.

(b) a series of books may be ordered on one order number, Individual
titles in the series may be received separately, and are assigned an ‘
“ID discriminator”, or identification code. This code is one digit,
and uniquely identifies each title inthe series, as the volume number

uniquely identifies each volume in a multi-volume work.
ta ]
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1.3

1.4

1.5

1.6

Within this same sub-system it is alsc possible to change the status of
an order, whether or not the item has been received.

Re-orders and Supplier Follow-up Sub-system

Agent/publisher file records are created, correctedor deieted. Previous
orders are re-directed to a different supplier when the original cannot
furnish the requested item.

Follow-ups are automiaticalty printed by calculatingthe time lag between
the date of order and the date of the computer run. An additional factor
considered here is the location of the supplier since it will obviously
take longer to obtain a book from, say, Europe than from Canada. In
addition to the Supplier Follow-ups, the system also keeps track of
items received at the Bibliocentre by way ofa special reminder report.

Accounts Payable Sub-system

Details of all items received from asupplier 2re accumulated and com-
pared with the supplier’s invoice to produce the Supnlier Reconciliation
Summary. Essentially, the report wiil pinpoint inaccuracies either at
the Bibliocentre’s or the supplier’s end and ensure that payment is not
made for books listed on the invoice but not received.

Invoicing Sub-system

When items are shipped to the colleges, invoices are produced. One
copy is placed inside the box and acts as the packing slip while another
copy is mailed as the official invoice. At present, two colleges have
availed themselves of a further service snd thatis {hat ine Ribliocentre
is providing them with the basic input to their Circulation Systems in
the ferm of tape records of items shippedto them. Each record consists
of such data as author, title, accession number and L.C. Call Number.

Order Status and Inventory Sub-system

Two reports are printed. The Inventory Report constitutes a summary
of all items in stock with their related doliar value. For auditing pur-
poses, an itemized report is produced in supplier sequence.

The Order Status Report is printed in Order Number sequence and in
Author sequerice for use at the Bibliocentre. In addition, each college
receives a copy of their orders in Aq?or sequence by College campus.
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1.7 Budget Sub-system

1.8

Three reports are generated in the sub-system:

(a) The Statement of Commitment and Expenditure which shows the funds
commitied (potential expenditures as represented by orders not yet
received from the supplier nor shipped to the colleges) znd actual
expenditures (actual net costs including charges for binding, jacket-
ing, shipping, etc. for shipped items).

(b) The Analysis of Item Cost by Subject showing the average cost of a
took in aparticular subject areaand comparingit against the average

cost as it was six months previously.

(c) The Analysis o/ ltem Cost by Media which, again, illustrates the
average cost of different non-book media.

Mznagement Information Sub-system

To assess the quality of service to the Bibliccentre, the report on Sup-
plier Performance is produced showingthe average time between order-
ing and receipt of items at the Bibliocentre. In addition, the amount of
discounts allowed is examined to indicate those suppliers who consist-
ently offer the greatest savings.

The Bibliocentre will also survey their own activities by assessing the
length of time taken between receipt o material from the publisher and
shipment to the colleges.
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2.1

2.2

2.3

SECTION Il - Operating Environment

Overview

The Acquisition and Accounting System is running atthe Education Data
Processing Branch o the COntario Department of Education. The Branch
is made up of several co-ordinated units. There are two systems and
programming groups, a technical services group, a planning and re-
search group and a field services liaison group in addition to the activi-
ties of the computer operations and production control groups. Collect-
ively, these groups are involved in a number of applications which, in
terms of variety, scope and size, can be matched by few E.D.P. institu-
tions in Canada,

The Branch has a 360/50 (see diagram) operating under full OS and
HASP I, release 18.6 MVT with Remote Job Entry from the Ontario
Institute for Studies in Education and Teleprocessing to the Ontario
Science Centre.

In October 1971, EDPB is installing a new configuration, the new Sys-
tern /370.

Software

The system is written in COBOL using a few Assembler language sub-
routines.

Machine Reguirements

The machine facilities required for the Acquisition and Accounting
System are:

IBM 360 model 50 computer, 100K bytes core storage

3 tape drives

12314 disk drive

1 2540 card reader punch
1 1403 printer

The amount of CPU utilization:is less than 3 hours per month while
printing.time varies between six and 10 hours per month.

17
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F.2 E.D.P. BRANCH HARDWARE CONFIGURATION
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SECTION IIl - College Reports

3.1 Invoices

Invoices are printed on a standardized form, having a width of 12 inches
and a depth of 8-1/2 inches. Two copies are sent to the college, one in
the box of material shipped andthe other by mail. ltems appear in author
arrangement within College and Campus but not department,

The invoice can be
lines.

(a) Headings

Sold to -
Ship to -

invoice No. -
Date -

College
Campus Code -

Page No. -
(b) Detail Lines

Purchase
Order No. -

Dept. Code -
Quantity -

Author/Title -

divided into 3 areas: headings, detail lines and total

name and address of college and campus.
postal address of college, campus and section to
which the items are shipped.

5 digit control number to be quoted in any further

correspondence on shipped items.
the date on which the invoice was printed which is
generally the date of shipment.

a 3-digit number, the first 2 repr;eseniing college
and the last representing campus.
reverts to 1 for every new invoice.

a 6-digit control number corresponding to the last
6 digits of the Requisition Order Number.

the department code appears only if it was provided
on the Order Requisition Siip.

this represents the quantity shipped (not necessarily
the quantity ordered).

the author appears first followed by the series title
and then the title. Each field is separated by an ob-
lique stroke (solidus). If there is no series title, as
is usually the case, the author is followed immedia-
tely by the titie. If the item is also identified by
volume, part and/or supplement, this informationis
printed on the next line. In the event of a multi-

1 9vo|ume work, each volume isprintedout separately.

Often one set price is charged for the whole work

15
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e e e

Media

Unit Retail
Price

Total Retail
Price

Disc
Additional
Charges

Net Amount
Due
(c) Total Lines

Delivery
Charges

Invoice Total
Charges

and not by volume, and here the setprice is applied
to the first volume in the set and annotated by the
word ‘SET’ followingthe volumenumber . Subsequent
volumes will show N/C (no charge) intheunit retail
price fieid.

this field is not used for book material. For non-
book media, a 3-digit code is printed. Refer to the
Appendix for the code definition.

the retail cost of a single item.

the unit retail cost multiplied by the quantity shipped.
discount allowed by the supplier.

the field consists of the additional charge code (as
defined at the bottom of the invoice) andthe amount.

the total retail price less discount plus additional
charges.

a charge of 20 cents is made for each item (copy)
shipped. In the event of an extraordinary mailing
cost such as bulky or heavy material, an extra
amount is billed and zdded into the delivery charge.
This extra amount is not shown as a separate item.

the sum of the net amount due and delivery charges.

20
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3.2 Order Status Report

The order status report, as its name implies, provides current inform-
ation on the status of anorder untilthe time it is shipped to the College.
R will be printed in author sequence for each College Campus every
two weeks on 15 x 11 inch standard paper.

The headings contain theprinting date, name of college and page number.

The text comprises the following information:

Author/Title
Field

Order Numbers
Order Date

No. of Copies
Ordered

No. of Copies
Received

Wo. of Copies
Shipped

Status Message

the first entry is the author’s name followed by the
title. Following the title, the series title is printed,
preceded by a dollar sign to aid its identification, |If
the work is identifiedby volume, part and/or supple-
ment, this information is printedon thenext line. For
non-baok material, a general stetement on mediais
provided.

the order number on the original order form.

this is the date when the order was added %o the
computer file and therefore is not the date of order
as entered on the arder form. This is because the
order date is used to calculate when a follow-up is
to be sent to a supplier.

the number of copies originally requested by the
college.

the total number of copies received on this order.

once an order has been shipped in full, no statement
of its status is shown in the report. However, when
mare than one copy is ordered, itispossible for the
multipie copies to be separated during their pro-
cessing so thal part of the order is shipped prior to
the remainder. In this case, the number of copies
is printed.
underneath the order number, one or more status
messages will appear, preceded by the number of
copies to which the message appiies, e.g.

2 Received

2 Shipped
Each message may also have the appendage 'chasing’

22
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or ‘still chasing’. This means that, inthe case of an
order that has not yet been received at the Biblio-
centre, a follow-up has been sent to the supplier
requesting informalion on the status of the order.
‘Chasing’ means that the first follow-up has been
sent while ‘still chasing’ means that the second or
subsequent follow-up has been sgiit. in the case of
items which have been received, the appendage
should be taken to mean the Bibliocentrs is taking
further action itself. Next to the status message, the
status date is printed. This date refers to the Ia<+
time that the action was initiated.

The range of stalus messages is comprehensive.
They are shown in Appendix 1 along with the time
interval allowed before automatic follow-ups or re-
orders are generated.
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3.3 Budget Reports

3.3.1 Statement of Commitment and Expenditure

(a)

(b)

The report will be provided every twoc weeks. It is printed on
standard 11 x 15 inch paper and shows by college campus, the
commitments and expenditures for each department.

Headings

The headings will show the college campus name. In addition, an
explanation is given as to the duration of the report, e.g. ‘cumu-
latively by month for the 6-month period ending December 1570°.

The first item shown is the department code. it is important that
the code be shown on each order if this breakdown is required. |f
no code has been given, the department is designated ‘library’.

The report is divided into two sections: a report for books and a
report for non-book material. The commitments, and expenditures
are itemized cumulatively by month which means that the figures
for August include those for July and, similarly, the figures for
September include those for July and August. The first month
shown in the report shows the financial status as of that month
since the beginning of the fiscal year, April 1.

Detail Lines

Actual Expenditure:

This is the net price (total retail priceless discounts and adjust-
ments) of the items shipped plus any additional charges {mailing,
binding, etc.).

When an actual expenditure is recorded, the commitment figure
is reduced by the estimated amount.

Amount Committed and Not Spent:
Funds are committed as soon as the item is ordered. In all cases,
an attempt is made tc estimate accurately the price in order to

present a true commitment figure. In cases where this is impos-
sible, a cost of $10.00 is appiiedwhich incorporates any additional

charges. 25 R
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(c)

Actual and Committed Expenditure:
This is the sum of potential and actu:z' costs.
Number of Items Shipped:

The nurnber of items for which eacn college campus has been
billed,

Total Lines:

Campus Totals

This is the sum of all the departmen:: gures for the last monthly
detail line.

Campus Average Cost

Calculations made by dividing the actual expenditure by the number
of items shipped.
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£.3.2 Analysis of ltem Cost by Suzject

(a)

(b)

The report is provided every six months in April and October and
is to be printed on standz-3 11 x 15 inch paper. The aim is to
provide some means of fore.zasting book expenditure by shovsing
the average cosi of an j=rm within a given subject area. From
tests, it has been calculzz=4 that books for example, in the fine
arts category, are almos= twice as expensive as those in the
sociology category, $14.58 as opposed to $7.60. It also should be
treated with caution as no attempt has been made to differentiate
between, say, paperback and hard cover. In addition, the sample
may not be sufficiently representative, meaning that any category
with less than 200 orders wouldiendto be less reliable than those
with more.

Headings:
The headings .ndicate the time span of the renort.
Detail Lines:

Subject Class: This is based on the Libraryof Congress classifi-
cation.

Subject Description:
A description of the subject classification code.
Number of Orders:

This is the number of orders from all the colleges in the past
six months.

Average Cost:
Inciuding discount but excluding other charges.
Previous Average Cost:

The average cost for the subject category as reported vor the
pPrevious six months.

% Increase/Decrease Over Previous Six Months:

28

Self explanator .
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3.3.3 Analysis of Item Cost by Media:

The report is basically similar to the Analysis of Item Cost by
Subject. Here the breakdown of cost is shown by media without
regard to subject. The full list of media codes are given in Ap-
pendix .

30
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3.4 Supplier Performance

The objective of the Supplier Performance Report is to measure the
quality of their service in terms of speedof order fulfitment, communi-
cation, and discount. The report, in supplier sequence, produces statis-
tics for book and non-book media.

Supplier Code a supplier with a two-character code is Canadian,
i whereas a seven-character code, numericor alphabetic,
; is foreign.

Supplier Name Self explanatory.

Media Book or non-book .

Nurnber of
lterns Received Self explanatory.

Order to The maximum, minimum and averagetime are display-
; Receipt Time  eod. No allowance has been made for weekends or nation-
i al holidays.
i Chaser-1 The number of timesone follow-up notice has been sent.
Chaser-2 The number of times two or more follow-upshave been
sent.
’ Discount The maximum, minimum and average discounts are
displayed.

2 rror e arham m o
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SECTION v

College Bibliocentre Administrative Reports

The reports listed below are illustrated in this section:

Listing of New Orders by Order Number
Listing of New Orders by Author
Coilege Bibliocentre Reminder Report
Re-orders

Supplier Reconciliation Summary
Inventory Report

Supplier Follow-ups

©empPooTw

n A general statement on their content and purpose has already been given in
Section !. The various error reports with their associated control totals
and audit trails are not shown.
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FOLLOW UP THIS IS NOT
ONLY AN ORDER

PLEASE ADVISE STATUS OF OUR ORDER NO.

161 0386137
ORDERED ON 21-04-71 FOR 2 COPY(IES) OF WHICH
THE BALANCE OUTSTANDING IS 1 COPY{(IES)

\UTHOR/PRODUCER: ~ ORME, A.R.

TITLE:-~ IRELAND

{1 1. TEMPORARILY OUT OF STOCK ] 5. NOT OUR PUBLICATION
[] 2. NOT YET PUBLISHED [] e OTHER
[ 3 ouT OF PRINT
a4

NO CANADIAN RIGHTS

COLLEGE BIBLIOCENTRE

20 RAILSIDE ROAD
DOW MILLS, ONTARIO, CANADA
TELEX: 06-219837

ATTENTION: ORDER SERVICES MANAGER

MARKHAM PUBLISHING COMPANY
3322 WEST PETERSON
CHICAGO,

ILLINOIS, U.S.A.
60645

PRINTED MATTER

REPORT G
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APPENDIX | - Status Codes and Messages

Code Message Time Interval for Follow-up
A Ordered 1.For media produced in Tanada - 2 weeks
B Prepaid 2.For media produced in U.S, - 2 weeks
C No Canadian rights ~ re-ordered 3.Media from Canadian agents - 3 weeks
D Re-ordered second hand 4.Media available elsewhere - 8 weeks
E Re-ordered - Above applies to A through J inclusive -
FF  Re-ordered - rush
G No Canadian rights - re-ordered rush
H Re-ordered secend hand - rush
I Unassigned
4 Returned for clarification
K Out of Stock xxx days xxx days
L New edition preparing - back ordered 8 weeks
M New edition preparing - xxx days xxx days
N Not yet produced xxx days xxx days
O Reprinting - back ordered 8 weeks
P Reprinting - xxx days xxx days
Q Out of stock - back ordered 8 weeks
K Not yet produced - back ordered 8 weeks
S Unassigned -
T Not yet produced - CB to re-order
xxx days xxx days
U New edition prepas.ing - CB te
re-order xxx days xxx days
V' Reprinting - CB to re-order xxx davs xxx days
W Out of stock - € to re-order xxx days xxx days
X Unassigned -
Y Canceiled After 3 weeks, transfer to Histor; File
Z Out of stock -~ cancelled Delete after 3 weeks
0  Out of print/file-holding After 14 days, status becomes Y
1 Awaiting LC 4 weeks
2 Binding 6 weeks
¥ 3 Received in part - binding -
4 Received in full 2 weeks
: 5 Received in part -
i 6 Original Cataloguing 2 weeks
; 7 Unassigned -
8 Catalogue and Process 2 weeks
9  Shipped in full - .
Supplier follow-ups required for A through S inclusive
Q Automatic re-orders required for T through X inclusive
E lC : CB reminder required for 4 i through 8 inclusive
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APPENDIX Il - Media Code

001 Large Print
002 Pamphiet
0G5 Sheet Music

004 Business Forms

005 Hlustrations, Art P'rints, Reproduction, Picture and Study Prints
006 Flash Cards, Educational Game Cards

007 Flip Charts

008 Posters - Advertisement

009 Charts, Information Arrarged in Tabular and Diagrammatic

Order. Includes Flow Charts

010 Maps
011 Charts, Navigational
012 Plans
013 Globes
014’ Relief Models
015 Realia or Specimens
016 Kit (No Equipment Required)
017 Diorama
018 Model
019 Brailie
020 Transparencies, Less than 10” x 10”
021 Transparencies, with Overiaysor in Bock Form, Less than 10" x 106"
022 Transparencies, 10" x 10"
07:3 Transparencies, wiih Overlays or in Book Form, 10” x 10"
024 Transparency Masters, Less than 10" x 10"

: 025 Transparency Masters, 10” x 10"

N 026 Laboratory Kit - Individual Study and Destruction

) 027 Game - Set of Materials Designed for Play or Competition -

Equipment not Required.
028 Game - Equipment Reauired
N G29 Multi-media Kit - Playback or Viewing Equipment Required

030 Slides 2 x 2 Colour
031 Slides 2 x 2 Black and White

032 Slides 2-1/4 x 2-1/4 Colour

033 Slides 2-1/4 x 2-1/4 Biack and White
034 Slides 3-1/4 x 4 Colour

035 Slides 3-1/4 x 4 Black and White

036 Slides Stereoscopic Colour

ERIC
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037
038
039

040
041
042
043

045
046
047
048
049

050
051

060
061
062
063

100
101
102
103
104
105
106
107
108
109

110
in
112
113
114
115

120
121

Slides Stereoscopic Black and White
Slides Microscopic Colour
Slides Microscopic Black and White

Filmslip - Colour

Filmslip - Black and White

Filmstrip - 35mm - Colour

Filmstrip - 35mm - Black and White

Filmstrip - 35mm - Double Frame - Colour
Filmstrip -~ 35mm - Double Frame - Black and White
Filmstrip - 16mm - Colour

Filmstrip - 16mm - Black and White

Filmstrip - 8mm - Colour

Filmstrip - 8mm - Biack and White

Filmstrip - Super 8 - Colour
Filmstrip - Super 8 - Black and White

Fiimloop - 8mm - Colour

Filmloop - 8Bmm - Black and White
Filmloop - Super 8 - Colour
Filmloop - Super 8 - Black and White

Film - 8mm - Magnetic Sound - Colour

Film - 8mm - Magnetic Sound - Black and White
Film - 8mm - Optical Sound - Colour

Film - 8mm - Optical Sound - Black and White
Film - 8mm - Silent - Colour

Film - 8mm - Silent - Black and White

Film - Super 8 - Magnetic Sound - Colour

Film - Super 8 - Magnetic Sound - Black and White
Film - Super 8 - Optical Sound - Colour

Film - Super 8 - Optical Sound - Black and White

Film - Super 8 - Silent - Colour

Film - Super 8 - Sjlent - Black and White
Film - 8mm - Cartridge - Colour

Film - 8mm - Cartridge - Black and White
Film - Super 8 - Cartridge - Colour

Film - Super 8 - Cartridge - Black and White

Film - 9.5mm - Magnetic Sound - Colour
Film - 9.5mm - Magnetic Sound - Colour
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122
123
124
125
126

127

130
131
132
133
134
135
136
137
138
139

140
141
142
143
144
145
146
147
148
149

150
151
152
153
154
155
156
157
158
159

160
161
162

Film
Film
Film
Film
Film
Film

Film
Film
Film
Film
Film
Film
Film
Film

Film
Film
Film
Fitm
Fitm
Film
Film
Film

Film
Fiim
Film
Film
Film
Film

-~ 9.5mm
- 3.5mm
- 9.5mm
- 9.5mm
- 9.5mm
-~ 9.5rmm

- 16mm
- 18mm
- 16mm
- 16mm
- 16mm
- 16mm
- 16mm
- 16mm

- 28mm
- 28mm
~ 28mm
- 28mm
- 28mm
- 28mm
- 28mm
- 28mm

- 35mm
- 35mm
-~ 35mm
- 35mm
- 35mm
- 35mm

- Optical Sound - Calour Black and White
- Opticai Sound - Black and White

- Silent - Colour

- Silent - Black and White

- Cartridge - Colour

- Cartridge - Black and White

- Magnetic Sound - Colour

- Magnetic Sound - Black and White
- Optical Sound - Colour

- Optical Sound - ::lack and White

- Silent 24 F.P.S. - Colour

- Silent 16 F.P.S. - Black and White
- Cartridge - Colour

- Cartridge - Black and White

- Magnetic Sound - Colour

- Magnetic Sound - Black and White
- Optical Sound - Colour

- Optical Sound - Black and White

- Silent - Colour

- Silent - Black and White

- Cartridge - Colour

- Cartridge - Bl=ck and White

- Magnetic Sound - Colour

- Magnetic Sound - Black and White
- Optical Sound - Colour

- Optical Sound - Black and White

- 8ilent - Colour

- Silent - Black and White

a5
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164

165

166

167

168

169 Film - 70mm - Magnetic Sound - Colour

170 Film - 70mm - Magnetic Sound - Black and White
171 Film - 70mm - Optical Sound - Colour

172 Film - 70mm - Optical Sound - Black and White
173 Film - 70mm - Silent - Colour

174 Film - 70mm - Silent - Biack and White

175

176

177

178

179

180

181

182

183 Videotape - 2in. - HiBand Cclour - Compatible
184 Videotape - 2in. - LoBand Colour - Compatible
185 Videotape - 2in. - Black and White - Compatible
186 Videotape - 2in. - Sony - Colour

187 Videotape - 2in. - Sony - Black and White

188 Videotape - 2in. - Ampex - Colour

189 Videotape - Zin. - Ampex - Black and White
190 Videotane - tin. - Ampex - Colour

191 Videotape -~ 1in. - Ampex - Hiack and White
192 Videotapa - 1in. - Philips - Colour

193 Videotape -~ 1in. - Philips - Black and White
194 Videotape - 1in. - Sony - Colour

195 Videotape - 1in. - Sony - Black and White

196 Videotape - 1in. - |.V.C. - Colour

197 Videotape - 1in, - I.V.C. - Black and White

198 Videotape - 1in. - Panasonic - Colour

199 Videotlape - 1in. - Panasonic - Black and White
200 Videctape - 1in. - Concard - Colour

201 Videotape - lin. - Conzord - Black and White
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202
203
204
205
206
207
208
209

210
211
212
213
214
215
216
217
218
219

220
221
222
223
224
225
226
227
228
229

230
231
232
233
234
235
236
237
238
239

240

Videotape
Videotape
Videotape
Videotape
Videotape
Videotape

Videotape
Videotape

Videotape -

Videctcpe

Videotape
Videotape
Videotape
Videotape
Videotape
Videotape
Videotape
Videotape
Videotape

Videotape
Videotape
Videotape
Videotape
Videotape

Videotape

Videotape

lin. -
Tin.
iin. -

Apeco - Colour
Apeco - Black and White
Bell & Howell - Colour

lin. - Bell & Howell - Biack and White

Tin.
1in.

Quality Electronics - Colour
Quality Electronics - Black and White

lin. - R.C.A. - Colour

Tin. -

R.C.A. - Btack and White

iin. - Shibac2n - Colour
lin. - Shibaden - Bilack and White

1/2in.
1/2in.
1/2in.
1/2in.
1/2in.
1/2in.
1/2in.
1/2in.
1/2in.

~ Compatible - Colour

- Coempatibie - Black and White
- Concord - Colour

- Concord - Black and White

- Craig - Colour

- Craig - Black and White

- G.B.C. - Colour

- G.B.C. - Btack and White

- 3M - Colour

1/2in. - 3M - Black and White

1/2in.

- Panasanic - Colour

1/2in, - Panasonic - Biack and White
1/2in. - Sony - Colour

1/2in.

1/4in

- Sony - Biack and While

. - Rheermn - Colour

1/4in. - Rheem - Black and White
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241
242
243
244
245
246
247
248
249

250
251
252
253
254
255
256
257
258
259

260
261
262
263
264
265
266
267
268
269

270
271
272
273
274
275
276
277
278
279

Videocassetie ~ 3/4in. - Compatible - Colour
Videocassette - 3/4in. - Compatible - Biack and White
Videocassette - 1/2in. - Compatible - Colour
Videacassette - 1,/2in. - Compatible - Black and White

Electronic Video Recording ~ Colour
Electronic Video Recording - Black and White
Videadisc - Colour

Videodis- - Black and White

Audiotape - Single Track - i-7/8 1.P.S.
Audiotape - Singte Track - 3-3/4 |.P.S.
Audiotape - Single Track - 7-1/2 |.P.S.
Audiotape - Double T. 3ck - 1-7/8 I.P.S. - Mono
Audiotape - Double Track ~ 1-7/8 I.P.S. - Slereo

Audintzpe - Double Track - 3-3/4 1.P.S. - Mono
Audiotape - Double Track - 3-3/4 I.P.S. - Stereo
Audiotape - Double Track - 7-1/2 I.P.§. - Mono
Audiotape - Double Track -+ 7-1/2 |.P.S. - Stereo
Audiotape - Four Track - 1-7/8 I.P.S. - Mono
Audiotape - Four Track - 1-7/8 |.P.S. - Stereo
Audiotape - Four Track - 3-3/4 |.P.S. - Mono
Audictape - Four Track - 3-3/4 |.P.S. - Stereo
Audiotape - Four Track - 7-1/2 |.P.S. - Monc
Audiotape - Four Track - 741@ I.P.8. - Stereo



280
281
282
283
284
285
2886
287
288
289

290
291
292
293
294
295
296
297
288
298

300
301
302
303
304
- 305
306
307

A~

308
309

310
31
312
313
314
315
316
317
318
319
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Audiotape
Audiotape
Audiotape
Audiotape
Audiotape
Audiotape

Audio=:.

Audiocartridge

i+ dge
Audiomiiridge
Audiocartridge
Audiocartridge
Audiocartridge
Audiocartridge

- 12in.
- 12in.
- 12in.
- 12in.
- 12in.
- 12in.

Audiocartridge -
Audiocartridge -

Audiocasseite -
Audiocassette -
Audiocassette -
Audiocassette -

Audiocassette

Audiodisc
Aud.odisc
Audiodisc
Audiodisc
Audiodisc

reel - 1-7/8 |.P.S. - Mono

reel - 1-7/8 |.P.S. - Stereo
reel - 3-3/4 |.P.S. - Mono

reel - 3-3/4 | .P.S. - Stereo
reel -~ 7-1/2 {.P.S. - Mono

reel - 7-1/2 I.P.S. - Stereo
Single Track

Double Track - Mono
Double Track - Stereo
Four Track - Mono
Four Track - Sterco
Eight Track - Mono

Eight Track - Stereo

Twelve Track - Mono
Twelve Track - Stereo
Single Track
Double Track - Mrno
Double Track - Stereo
Four Track - Mono

- Four Track - Stereo

- 16-2/3 R.P.M. - Stereo
- 16-2/3 R.P.M. - Mono
- 33-1/3 R.P.M. - Stereo
- 33-1/3 R.P.M. - Mono
- 45 R.P.M. - Stereo

&
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320 Audiodisc - 45 R.P.M. - Mono

321 Audiodisc - 78 R.P.M. - Stereo
322 Audiodisc - 78 R.P.M. - Mono
323 Audiodisc - Over 12in. - Stereo
324 Audiodisc - Over 12in. - Mono
400 litcrofilm - ¥50mm - Positive - Meno
401 Microfilm - 150mm - Negative - Mono
402 ticrofiim - 125mm - Positive - Mono
403 Microfilm - 125mm - Negative - Mono
404 Microfilm - 105mm - Positive - Mono
405 Microfilm - 105mm - Negative - Mono
406 Microfilm - 70mm - Positive - Mono
407 Microfilm - 70mm - Negative - Mono
410 Microfilm - 150mm - Positive - Colour
411 Microfilm - 150mm - Negative - Colour
412 Microfilm - 125mrm - Positive - Colour
413 Microfilm - 125mm - Negative - Colour
414 Microfilm - 105mm - Positive - Colour
415 Micraofilm - 105mm - Negative - Colour
419 Microfilm - 70mm - Positive - Colour
417 Microfilm - 70mm - Negative - Colot
420 Microfilm - 35mm - Negative - Mono
421 Microfilm - 35mm - Positive - Mono
422 Microfilm - 35mm - Cartridge - 3M - Negative - Mono
470 Microfilm - 35mm -~ Cartridge - 3M - Positive - Mono
de. Microfilm - 35mm - Cartridge - Record - iNegative - Mo, »
425 Microfilm - 35mm - Cartridge - Recordak -~ Positive - Mono
426 Microfilm - 35mm - Cartridge - Compeztible - Negative - Mono
427 Microfilm - 35mm - Cartridge - Compatible - FPositive - Mono
430 Microfilm - 35mm - Negative - Colour
i 431 Microfilm - 35mm - Positive - Colour
‘ 432 Microfilm - 35mm - Cartridge - 3M - Negative - Colour
433 Microfilm - 35mm - Cartridge - 3M - Positive - Colour
434 Microfilm - 35mm - Cartridge - Recordak - Negative - Co,our
: 435 Microfilm - 33mm - Cartridge - Recordak - Positive ~ Colour
i 436 Microfilm - 35mm - Cartridge - Compatible - Negative - Colun
! 437 Microfilm - 35mm - Cartridge - Compatible - Positive - ~.:loy
i
410 Microfilm - 16mm - Negative - Mono
o ‘
B lC
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441
442
443
444
445
446

450
451
452
453
454
455
456
457

460
461
462
463

470
471
472
473

- 500
501
502
503
504
505
506
507
508
509

510
511
512
S 513
514

O
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Microfilm
Microfilm
Microfilm
Microfilm
Microfilm
Microfilm
Microfilm

wherofilm
Microfilm
Microfilm
Microfilm
Microfilm
Microfilm
Microfilm
Microfilm

Microfilm -

Microfiim
Microfilm
Microfilm

Microfilm
Microfilm
Microfilm
Microfilm

Microfiche
Microfiche
Microfiche
Microfiche
Microfiche
Microfiche
Microfiche
Microfiche
Microfiche
Microfiche

Microfiche
Microfiche
“Nicrofiche
Microfiche
Microfiche

- 16mm - Positive - Mono

- 16mm - Cartridge - 3M - Negative - Mono

- 16mm - Cartridge - 3M - Positive - Mono

- 16mm - Cartridge - Recordak - Negative - Mono

- 16mm ~ Cartridge - Recordak - Posiiive - Mano

- 16mm -~ Cartridge - Compatible - Negative - Mono

- 16mm - Cartridge - Compatible - Positive - Mono

- 16mm - Negative - Colour

- 16mm - Positive - Colour

- 16mm - Cartridge - 3M - Negative - Colour

- 16mm - Cartridge - 3M - Positive - Colour

- 16mm - Cartridge - Recordak - Positive - Colour

- 16mm - Cartridge - Recordak - Negative - Colour

- 16mm - Cartridge - Compatible - Positive - Colour

- 16mm - Cartridge - Compatible - Negative - Colour
8mm - Positive - Mono

- 8mm - Negative - Mono

- 8mm - Cartridge - Positive - Mono

- 8mm - Cartridge - Negative. - Mono

- 8mm - Positive - Colour

- 8mm - Negative - Colour

- 8mm - Cartridge - Positive - Colour

- 8nm - Cariridge - Negative - Colour

- 148 x 210cm - upio 29:1 - Pasitive - Mono

- 148 x 210cm - upto 29:1 - Negative - Mono

- 148 x 210cm - upto 29:1 - Positive - Colour

- 148 x 210cm - upto 29:1 - Negative - Colour

- 148 x 210cm - 30-60:1 - Positive - Mono

- 148 x 210crn - 30-60:1 - Negative - Mono

- 148 x 210cm - 30-60:1 - Positive - Colour

- 148 x 210cm - 30-6C i - Negative - Colour

- 148 x 210cm - Ultra high - Positive - Mono

- 148 x 210cm - Ultra high - Negative - Mono

- 148 x 21Gcm - Ultra high - Pasitive - Colour

- 148 x 210cm - Ultra high - Negative - Colour

- 105 x 148cm - upto 29:1 - Positive - Mono

~ 105 x 148cm - upto 29:1 - Negative - Mono

~ 105 x 148cm - upto 29:1 - Positive - Colour

ol

47



515
518
517
518
519

520
521
522
523
524
525
526
527
528
529

530
531
532
533
534
535

550
551
552
553

560
561
562
563
: 564
: 565
566
567

E70
571
572
573
574
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Microfiche - 105 x 148¢m -
Microfiche - 105 x 148cm -
Microfiche - 105 x 148cm -
Microfiche - 105 x 148cm -
Microfiche - 105 x 148cm -

Microfiche - 105 x 148cm -
Microfiche - 105 x 148cm -
Microfiche - 105 x 148cm -
Microfiche - 105 x 148cr -
Microfiche - 75 x 125cm -
Microfiche - 75 x 125cm -
Microfiche - 75 x 125¢cm -
Microfiche - 75 x 125cm -
Micrafiche -~ 75 x 125cm -
Microfiche - 75 x 125cm -

Microfiche - 75 x 125cm -
Microfiche - 75 x 125cm -
Microfiche - 75 x 125cm -
Microfiche - 75 x 125cm -
Microfiche - 75 x 125cm -
Microfiche - 75 x 12%cm -

upto 29:1 - Negative - Colour

30-60:
30-60:
30-60:
30-60:

1 - Positive - Mono
1 - Negative - Mono
1 - Positive - Colour
1 - Negative - Colour

Ultra high - Positive ~ Mono
Ultra high - Negative - Mono
Ultra high - Positive - Colour
Ultra high - Negative - Colour
upto 29:1 - Positive - Mono
upto 29:1 - Negative - Mono
upto 29:1 - Positive - Colzur
upto 29:1 - Negative - Colour

30-60:
30-60:

30-60:
30-60:

1 - Positive - Mono
1 - Negative - Mono

1 - Positive - Colour
1 - Negative - Colour

Ultra high - Positive - Mono
Ultra high - Negative - Mono
Ultra high - Positive - Colour
Ultra high - Negative - Colour

Aperture Card -~ 35mm - Positive - Mono
Aperture Card - 35mm - Negative - Mono
Aperture Card - 35mm - Positive
Aperture Card - 35rnm - Negative - Colour

Aperture Card - 16mm - Positive
Aperture Card - 16mm - Negative - Mono
Aperture Carg - 16mm - Positive
Aperture Card - 16mm - Negative - Colour
Aperture Card - 8mm - Positive
Aperture Card - 3mm - Negative - Mono
Aperture Card - 8mm - Positive
Aperture Card - 8mm - Negative - Colour

Microtext Chip/Strip forms
Microtext Chip/Strip forms
Microtext Chip/Strip forms
Microtext Chip/Strip forms
Microtext Chip/Strip forms

- upto
- upto
- upto
- upto

- Colour

- Mono

- Colour

- Mono

- Colour

29:1 - Positive - Mono
29:1 - [Negative - Mono

29:1 - Positive -~ Colour
29:1 - Negative - Colour

- 30-60:1 - Positive - Mono

5P
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575
576
577
578
579
590
591
592
593
600
810
620
630
640
650
800
810

901
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Microtext Chip/Strip forms
Microtext Chip/Strip forms
.licrotext Chip/Strip forms
Microtext Chip/Strip forms
Micratext Chip/Strip forms

Micro-Opaque - 148 x 225
Micro-Opaque - 148 x 200
Micro-Opaque - 75 x 125
Micro-Opaque - Strip
EDP - Punched Cards
EDP - Paper Tape

EDP - Magnetic Tape

EDP - Disc
EDP - Drum
EDP - Data Cell

- 30-60:1 - Negative - Mono
- 30-60:1 - Positive - Colour
- 30-60:1 - Negative - Coiour
- Ultra high - Positive

- Ultra high - Negative

Programmed Instruction Using Special Eguipment

Programmed Instruction Using Electronic Computers

Serials, Periodicals
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Note On Applicaticn of Code

When the prime medium is accompanied by atext in print or an audio visual
format, the first code indicates the primary medium, the second the depend-
ert medium.

A kit (016) is defined as ’containing a collection of materials in several
media or forms designed for use as a unit, none of which requires the use
of playback or viewing equipment’. '

A multi-media kit (029) ’is a collection ot materials in several media or
forms, at least onie of which requires the use of playback or viewing equip-
ment’. The application of the multi-media kit code is further distinguished
in that the items are not necessarily interdependent on one another.

A laboratory kit is 'a coordinated group of materials designed to promote
specific learning experience and in which the learner destroys all or part
of the kit in the process’.
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